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How to Access Microsoft Teams Online

This document covers logging into the office suite online and using Microsoft Teams through a browser.

1. Navigate to https://www.office.com/, click on Sign in on the top right of the page or in the center of the
page.

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this use.
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Welcome to Office

Your place to create, communicate, collaborate, and get great work done.
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2. On the Microsoft sign in page, simply enter in your FirstName.LastName@Schools.sa.edu.au. It is vital that
you have entered the @Schools.sa.edu.au correctly. Then Next.

B8 Microsoft
Sign in

Test.Person123@schools.sa.edu.au

Mo account? Create onel
Can't access your account?

Sign-in options

MNext
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3. You will now be taken to the below EdPass school selection page. If you don’t see this page, move on to the
next step
Search for Blackwood High School, click on it to select it and then click Continue

EdPass

Please select your site below, you will be redirected to complete the login
process.

Black

Black Forest Primary School

Blackwood High School

el

[ Blackwood Primary School

& Remember my site

4. You will be taken to an EdPass login screen, enter your school Username and Password and click Sign In
X

Connecting to £ EdPass

w EdPass

Signin

Username

22xxxxxx|

Password

[_] rRemember me

Trouble logging in?
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5. You now have access to the entire 0365 suite. On the homescreen click on the Teams logo.

i Office 365
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6. You will now have access to Microsoft Teams, through your browser.
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